[bookmark: _GoBack][insert TRA name here] Chair’s/Treasurer’s/Secretary’s Report [delete as appropriate]
Introduction
It has been a busy year for [insert TRA name here]. In the last year the committee has been working on a number of areas to improve the local environment for everyone and to make sure that residents of [insert area name] get the best deal possible.
News
[insert 2 or 3 bullet points with headline news]
Main completed work areas
[insert 2 or 3 bullet points detailing completed projects and include a brief outcome for each]
Projects for the coming year
[insert 2 or 3 bullet points detailing up and coming projects and include a brief summary for each]
Announcements
[include any messages that you want local residents to know here]
Next meeting date, time, and venue
At the next meeting we will be discussing:
[include one or two bullet points] which will hopefully interest local residents]
Come along and get involved!
For further information please contact:
Chair’s contact details
Telephone number
Email address 
Hall address
[please only include information that you feel comfortable disclosing]
