
Landlord Fire Precaution Records

This will help to provide evidence of your management and ongoing maintenance of the property. It can be used in conjunction with your fire risk assessment and is a tool that will enable you to note and record changes in the property which may in turn affect the hazards and risks of fire in the property.

Fire Doors - must close completely from a 45 degree angle when room windows closed, intumescent and smoke seals must be fitted correctly.
Common Parts - must be kept clean, in good repair and free from obstructions. Any structural defects should also be noted and repaired   e.g. hole in wall.
Fire alarm - routine testing of call points and detectors. An annual inspection by a competent electrician is required for BS 5839 Part 6 Grade A systems with a control panel. All false alarms shall also be recorded.
Emergency Lights - a test key may be provided by the installer, alternatively you may turn the electricity off at the mains. Consult the system handbook.

	January
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	February	
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	March 
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	April
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	May
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	June	
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	July
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	August 
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	September 
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	October 	
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	

	November
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank cell
	Blank cell
	Blank cell

	Common Parts
	Blank cell
	
	

	Fire Alarm
	Blank cell
	
	

	Emergency Lights
	Blank cell
	
	

	Other
	Blank cell
	
	



Signature of manager 	



	December
	Date Checked
	Defects found
	Actions Taken and date

	Fire Doors
	Blank Cell
	Blank Cell
	Blank Cell

	Common Parts
	Blank Cell
	
	

	Fire Alarm
	Blank Cell
	
	

	Emergency Lights
	Blank Cell
	
	

	Other
	
	
	



Signature of manager 	

	ANNUAL CHECKS-: Certificates must be kept detailing findings and contact details for contractor

	
	Date checked & company/ contractor details 
	Defects found
	Action taken

	Gas safety

	Blank cell
	[bookmark: _GoBack]Blank cell
	Blank cell

	Fire alarm (Grade A system only)
	Blank cell
	Blank cell
	Blank cell

	Electrical appliances

	Blank cell
	Blank cell
	Blank cell

	Sprinkler system
	Blank cell
	Blank cell
	Blank cell
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