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Resident Expenses Claim

Please complete this form if you wish to make a claim for expenses incurred from attending a housing related meeting, activity or training event. Please read the Resident Involvement Expenses Policy before making a claim. If this is your first claim you should also complete the Bank Details for Resident Expenses form. 

Please complete a maximum of 3 separate claims on this form.

Expense Type:





Travel:  	Parking: 	Childcare/Carer costs: 	    Request for Oyster Card:

[bookmark: _GoBack]For any other expense claims, please specify: _______________________________

Reason for claim (ie, meeting, event, training): _______________________________

Date of claim/s: ___________	   ____________	 ___________

Amount/s: 	     £___________	   £___________	 £__________

Total Amount:  £_________   Please attach copies of all receipts to this form

I confirm that the information that I have provided above is accurate and valid under the terms of the Resident Involvement Expenses Policy.

Signature:  _________________________ Your Name:  ___________________

Address:    _______________________________________________________

Officer Confirmation

I confirm that I have checked the above claim and attached receipts and that this should be processed for payment.

Officer Name: __________________________  Signature: _________________

Date: ____________


------------------------------------------------------------------------------------------------------------

Expense Claim Receipt

I confirm that your expense claim/s for the total value of £_______ has been checked and will be processed within one month if this is your first claim and 15 working days for subsequent claims.

Officer Name: ___________________________  Date: __________________
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