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Private Law Referral Process

Enquiry received by Askham — Referral information pack sent
v

Referral and risk assessment forms and supporting documents
received from referrer — reviewed by Senior Worker

v

Contact with referrer and/or parents and other professionals to
confirm referral information, complete risk assessment

information.
\ 4

Decision to accept or reject

referral
If accepted, complete agreement forms, If rejected — inform
stating clearly arrival / departure times referrer. Close Case
and arrangements

v

Invite resident parent for a planning visit — child to attend. Parent and
child/ren shown around the building, answer child’s questions
Confirm dates and times for Sessions

Confirm contact plan including risks management

Answer any questions parent may have

Parent to sign and receive a copy of agreement

v

Invite visiting parent for a contact agreement meeting
Confirm dates and times for Sessions

Explain rules and expectations

Answer any questions parent may have

Parent to sign and receive a copy of agreement

v

Family Time sessions at Askham start —
complete an agreed number of sessions

v

Offer review or amend arrangements as per
solicitor instructions

v

End of Service — Close Case
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