Letter to bank where account is overdrawn to ensure Housing Benefit /Universal Credit income is released for essential expenditure: 
First right of appropriation.









Name










Address

Bank name

Bank Address

Date:

Dear Sir/Madam, 

FIRST RIGHT OF APPROPRIATION
Account Number: 
Funds are due to be paid into the above account. These are: 
(List of all income payments due into account ie benefits and/or wages, with amounts and due date where known)

Amount


Source







Date
I write to exercise my first right of appropriation over these funds and all future payments from these sources into my account, ie these instructions are to be effected every month until further notice.
I instruct you to pay the following priority items for them:
(List of all standing orders / direct debits / cheques that need to be paid; eg rent, mortgage, gas, electricity, water, childcare, house insurance; with the amount, what they are for and due dates if known.)
Amount

Transaction type


Purpose


Date
I also instruct you to allow me to withdraw cash from these funds for food and other essential living expenses:

Cash withdrawal of £................................. per week.

I would be grateful if you could confirm receipt of this request in writing to me at the above address.
Yours faithfully 
12.11.12


