GROUP LEADER: EMERGENCY ACTION CHECKLIST

INITIAL ACTION

Have you established the nature and extent of the emergency?	Yes__No__

Have you established the extent and nature of any injuries?		Yes__No__

Has appropriate first aid and medical assistance been sought?	Yes__No__

Have you established the names of any casualties?			Yes__No__

Has a teacher accompanied casualties to hospital?			Yes__No__

Are the group (pupils and staff) accounted for, safe 
[bookmark: _GoBack]and appropriately supervised?	Yes__No__

------------------------------------------------------------------------------------------------------------
COMMUNICATION

Have pupils and staff been told NOT to inform anybody 
about the incident by text or mobile telephone?				Yes__No__

Has the school contact been notified of the incident?			Yes__No__

Has the group off-site base (outdoor centre, hotel etc) been
contacted and informed of the incident?					Yes__No__

Has the local tour operator representative been informed of the
incident?									Yes__No__

If overseas, has the British Embassy or Consulate been contacted?	Yes__No__

------------------------------------------------------------------------------------------------------------


1

