
When will I 
get my postal
voting pack?
Some key things have to
happen before we can send
you your ballot paper.

1 Candidates tell the
returning officer they
are standing.

2 Ballot papers have to be
printed.

3 Existing postal voters
can change or cancel
their arrangements.

At a General Election, we
cannot send out the first
batch of postal voting
packs until about eight
working days before
election day. They are
sent by first class post.

People can still arrange to
vote by post up until six
working days before
election day. We aim to
send out their packs within
24 hours of receiving their
applications.

Watch out for the pack!  
If your pack does not arrive by the
Friday before election day we can
give you a new one. Just contact
Electoral Services as soon as
possible, but before 5.00pm on the

day before the election, at the latest.
Replacements cannot be given to you in a
polling station, nor on election day.

If you are not voting straight away,
please keep your pack in a safe place. 
If you lose it, the law says we
cannot give you a new one.

If not delivered, return UNOPENED to: Acting Returning Officer

London Borough of Hammersmith & Fulham

Hammersmith Town Hall, King Street, London W6 9JU

Postal voting pack 

ballot paper inside
Do NOT open this envelope unless it is addressed to YOU.

It is an offence to interfere with or use another person’s ballot

paper. Maximum fine £5,000 or 6 months imprisonment.

Do NOT throw your vote away - this is the ONLY way you

can vote at this election

Parliamentary General Election 

Hammersmith & Fulham Constituency

Can I vote at the polling 
station instead of using my
postal vote?

The simple answer is NO

If you get a postal voting pack you cannot change your
mind and go to vote at a polling station instead.

You can only use the ballot paper
sent to you in your pack. 

You cannot get a ballot paper at a
polling station because, of course,
your paper has already been
issued to you.

If you throw your pack away,
you throw your vote away.

If you want to vote in person at the polling station,
you will have to cancel your postal vote. This must be
done by 5.00pm 11 working days before election day.

Some people are worried about postal voting
fraud. We take these concerns very seriously.
However, we must stress that there has never
been any evidence of organised postal voting
fraud in Hammersmith & Fulham.

Here are some safeguards we have in place

Every request for a postal vote is checked
against our computer records of electors.
You cannot get a postal vote unless you are
on the Voters List. You can only get one
postal voting pack at an election, even if you
send in more than one application form.

A request for a postal vote is turned down
if the application form is not signed. You
also have to sign any request to cancel or
change your postal vote.

We write back to everyone who arranges a
postal vote.

We are sending this guide to everyone on
the postal voters list.

The declaration of identity, with witness, is
there to prevent fraud.

Signatures on declarations and original
requests can be cross-checked. 

What you can do
✓ Let us know if your postal voting pack

does not arrive.

✓ Keep your voting pack in a safe place if
you are not voting straight away.

✓ When you vote, keep it secret.

✓ If you can, post it back yourself. 

✓ Don’t give your pack to someone else
unless you trust them.

✓ If you decide not to vote, never give your
pack to someone else - dispose of your
pack safely.

✓ Tell us if you move, so your postal voting
details can be kept up to date.

The Returning 
Officer’s staff
never come 
round to collect
postal votes. 

What about postal voting fraud?

Need further
help?
Electoral Services helpline

020 8753 4466
(including Typetalk)

Monday to Friday 8.00am - 8.00pm
Saturday 9.00am - 1.00pm 

Visit our website:
www.lbhf.gov.uk

I S S U E D  B Y  T H E  E L E C T O R A L  R E G I S T R A T I O N  O F F I C E R
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In your postal
voting pack we
will send you:

✓ Declaration of
identity

✓ Ballot paper

✓ Ballot paper
envelope 

✓ Return envelope 

What is the declaration 
of identity? 

This is a security statement. It tells us that you - the
voter - received your ballot papers safely. You have
to sign it in front of a witness, who also signs and
gives their address.

Your witness can be anyone who knows you -
including a relative. They are only saying that
you are the person the postal voting pack was
sent to. Your witness is not witnessing HOW you

vote - you should do that on your own in secret. 

Your vote cannot be counted if:

✗ You do not return the declaration of identity

✗ You do not sign it

✗ Your witness does not sign and give their name 
and address

Part 1 - I am the person who has been sent ballot paper no: 

Voter’s signature (or mark) 

Part 2 I know the voter. He/she signed this form in front of me.

Witness’s signature

Name of witness (in BLOCK LETTERS)

Address of witness (in BLOCK LETTERS)

postcode

This form tells us that you – the voter – received your ballot paper safely.
You (the voter) must sign this form in front of someone who knows you. Sign in  Part 1
Your witness must also sign the form and write their name and address in Part 2Your vote cannot be counted unless your form is witnessed.
Your witness can be anyone who knows you – including a relative. They are only saying thatyou are the person the postal voting pack was sent to. Your witness is NOT witnessing HOWyou vote – you should do that on your own in secret.
Send back this form with your ballot paper envelope. Your vote cannot be counted if this form is not filled in or it is missing.

Representation of the People Acts

Declaration of identity
Parliamentary General Election 
Hammersmith & Fulham Constituency

Printed and published by the Acting Returning OfficerHammersmith Town Hall, King Street, London, W6 9JU. 
Ref: Fm. PAD Declaration of ID letter

5 May 2005
Election

This form must be filled in and returned, or your vote will not be counted.

Parliamentary General Election 

Hammersmith & Fulham Constituency

B
Envelope

Business Reply

Licence Number 

RLTB-SUYZ-HKEK

Acting Returning Officer

London Borough of Hammersmith & Fulham

Hammersmith Town Hall

King Street
London
W6 6SA
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VOTE FOR ONE CANDIDATE ONLY
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24/3/05 5:25 pm

Envelope for 
ballot paper only

Parliamentary General Election Hammersmith & Fulham Constituency

AEnvelope

Place inside envelope B

Ballot paper no: XXXXXX

How do I return my 
postal vote?
Postal voting - like voting in person - is not compulsory. 

But, if you do vote, your postal vote must reach 
the returning officer by 10.00pm on election 
day for it to be counted. You can do this: 

By post (no stamp needed)
By hand at Hammersmith Town Hall
By hand, on election day, at any polling 
station in the constituency

Can you send 
my pack overseas?
We can send postal voting packs
overseas. 

But please remember, you have
very little time to receive your
pack, vote, and post back to us
(you cannot fax your votes). Your
ballot papers have to reach us by
10.00pm on election day. Votes
received after this time cannot
be counted - even if postmarked
before election day. If you are
overseas, our advice is to
appoint a "proxy" in the UK to
vote for you - although it is, of
course, your choice. 

Contact Electoral Services straight
away for more advice. 

1 We take out the declaration of identity and check it
has been filled in correctly.

2 We check the ballot paper numbers on the declaration
and the ballot paper envelope are the same.

3 The declarations and ballot paper envelopes are
separated. The declarations are sealed in special
packets. From now on, no one can tell how you
voted. 

4 We take the ballot paper out of the
envelope, and check the number is the
same as on the envelope.

5 Votes are not counted at this stage. The
ballot papers are put into ballot boxes,
which are kept in locked storage until
polling stations close on election day.
The boxes go to the counting of votes
and are opened in the same way as the
boxes from polling stations.

Postal Vote

Ballot Box

All returned postal votes are put into
special ballot boxes, until it is time to
open the envelopes.

There are special opening sessions
before polling day. These are to make
sure it is you - the voter - who has
filled in your postal vote, but also to
keep your vote secret.

Thousands of postal votes are opened
at the same time. The opening is done
according to electoral law by the
Returning Officer’s staff.  

Candidates and their helpers can
watch to make sure the rules
are followed. Everyone present
has to keep the proceedings
secret.

Can someone else 
use my postal vote for me?
If you have a disability, you can ask someone you
trust to help you fill in your postal vote. They have to
keep your vote secret.

You can arrange for someone to vote by post for you
– called a "postal proxy" – but you have to apply to
Electoral Services to do this (before 5.00pm 11

working days before election day).

Except in these cases, it is a 
serious voting offence to give
your vote to someone else or

to use another person’s
vote. There is a

£5,000 fine, six
months in prison,
or both. 

What happens when you 
get my postal vote?
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Part 1 - I am the person who has been sent ballot paper no: 

Voter’s signature (or mark) 

Part 2 I know the voter. He/she signed this form in front of me.

Witness’s signature

Name of witness (in BLOCK LETTERS)

Address of witness (in BLOCK LETTERS)

postcode

This form tells us that you – the voter – received your ballot paper safely.
You (the voter) must sign this form in front of someone who knows you. Sign in  Part 1
Your witness must also sign the form and write their name and address in Part 2Your vote cannot be counted unless your form is witnessed.
Your witness can be anyone who knows you – including a relative. They are only saying thatyou are the person the postal voting pack was sent to. Your witness is NOT witnessing HOWyou vote – you should do that on your own in secret.
Send back this form with your ballot paper envelope. Your vote cannot be counted if this form is not filled in or it is missing.

Representation of the People Acts

Declaration of identity
Parliamentary General Election 
Hammersmith & Fulham Constituency

Printed and published by the Acting Returning OfficerHammersmith Town Hall, King Street, London, W6 9JU. 
Ref: Fm. PAD Declaration of ID letter

5 May 2005
Election

This form must be filled in and returned, or your vote will not be counted.

1234 ✓

Envelope for 
ballot paper only

Parliamentary General Election Hammersmith & Fulham Constituency

AEnvelope

Place inside envelope B

Ballot paper no: XXXXXX1234
✓

✓
How we open your postal vote
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