CAPITAL AMBITION RESEARCH AND DEVELOPMENT PROJECT 2007/9

	[image: image1.jpg]ca

ital





	PRE-QUALIFICATION QUESTIONNAIRE (PQQ) 
General Guidance Notes for Applicants:

London Councils Ltd represents all 32 London boroughs, the City of London, the Metropolitan Police Authority and the London Fire and Emergency Planning Authority. The work of London Councils Ltd is to help its members deliver better services, and to promote cross-borough and pan-London working.




London Councils Ltd is seeking expressions of interest from suitably qualified and experienced organisations (including academic or policy institutions) to partner Capital Ambition to deliver an innovative research and delivery programme. Prior to completing this form, you should familiarise yourself with the high level requirements set out in the Prospectus “Phase One Work – Meeting Tomorrow’s Challenges”. 

Funding of £600,000 has been allocated to March 2009 for this key project and the expected term of this contract will be 18 months. It is intended that a lead organisation will work with Capital Ambition in delivering the project and will commission other agencies as required. 

The purpose of this questionnaire is to assist London Councils Ltd in deciding which organisations to short-list to invite to tender for this contract. 
In order to simplify this process, you don’t need to provide supporting documents, for example, accounts, certificates, statements or policies with this questionnaire. However, we may ask to see these documents at a later stage. You may also be asked to clarify your answers or provide more details.

Please answer every question. If the question does not apply to you please write N/A;

if you don’t know the answer please write N/K. 
In order to provide the range of depth of skills required for the contract, it is envisaged that organisations may wish to collaborate to form a consortium.  In this instance, they will all need to complete a separate PQQ and in particular section 4 below. Consortium members may be required to 



form themselves into a single project company if awarded the contract. 

Respondents are required to submit one hard copy of PQQ that must be signed and an additional one copy in electronic format (Microsoft Words 98 or later version) on one separate CD ROMs, certified virus free.    Bids are made at the bidders’ expense and London Councils Ltd will not be liable for any costs incurred thereof. 

All supporting documents submitted must be clearly marked with the organisation’s name and numbers of the sections and questions to which they relate. 

All organisations that return their completed PQQ will receive a written confirmation of receipt. If you do not receive this, you must advise the contact officer below within 7 days of the closing date.
Please return this form to the contact officer:

Ms Jackie Rutherford 
Contract and Purchasing Officer 

London Borough of Hammersmith and Fulham

Procurement and Performance  
2nd Floor Town Hall Extension 

King Street, Hammersmith, London  

W6 9JU 

The deadline time - not later than:  12 noon. 20 April 2007
We will not accept PQQs received after the specified date and time.  

Any questions about the procurement should be submitted by letter to the above address or email to procurement@lbhf.gov.uk.   
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	BASIC DETAILS OF YOUR ORGANISATION



	1.1
	Name of the organisation in whose name the tender would be submitted: 
	 

	1.2
	Contact name for enquiries about this bid:
	 

	1.3
	Contact position (Job Title):
	 

	1.4
	 Address:                  

 Postcode:
	 

	1.5
	Telephone number:
	 

	1.6
	Fax number:
	 

	1.7
	E-mail address:
	 

	1.8
	Website address (if any):
	 

	1.9
	Company Registration number (if this applies):
	 

	1.10
	Charities or Housing Association or other Registration number (if this applies). Please specify registering body:
	 

	1.11
	Date of Registration:
	 

	1.12
	Registered address if different from the above:            

Address:

 Postcode:
	 

	1.13
	VAT Registration number:
	 

	1.14
	Is your organisation:          

 (Please tick one)
	i) a public limited company?
	 

	
	
	ii) a limited company?
	 

	
	
	iii) a partnership
	 

	
	
	iv) a sole trader
	 

	
	
	v) other (please specify)
	 

	1.15
	 Name of (ultimate) parent company (if this applies):
	 

	1.16
	Companies House Registration number of parent company (if this applies):
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	FINANCIAL INFORMATION



	2.1
	What was your turnover in the last three years (if this applies)?
	£………… for year ending          --/--/----
	£………… for year ending          --/--/----
	£………… for year ending          --/--/----

	2.2
	Has your organisation met the terms of its banking facilities and loan agreements (if any) during the past year?
	Yes / No

	2.3
	If “No” what were the reasons, and what has been done to put things right?
	 

	2.4
	Has your organisation met all its obligations to pay its creditors and staff during the past year?
	Yes / No

	2.5
	If “No” please explain why not:
	 

	2.6

 

 
	What is the name and branch of your bankers (who could provide a reference)?

 

 
	Name:

	
	
	Branch:

	
	
	Contact details:



	
	
	Sort Code:



	2.7

 

 

 
	If asked, would you be able to provide at least one of the following?
	 

	
	A copy of your most recent audited accounts (for the last two years if this applies)
	Yes / No

	
	A statement of your turnover, profit & loss account and cash flow for the most recent year of trading
	Yes / No

	
	A statement of your cash flow forecast for the current year and a bank letter outlining the current cash and credit position
	Yes / No


	3. PROBITY 

	Any organisation failing to disclose such relationship will be disqualified from being invited to tender. 




	3.1  Is any officer, employee or consultant of your organisation an employee or 

       ex-employee of London Councils Ltd (formerly ALG)? 


	Tick as appropriate
	Yes
	
	

	
	No
	
	


If yes, please provide details including dates & department/unit.

	


	3.2  Is any officer, employee or consultant of your organisation related or connected to an 

       employee or ex-employee of London Councils Ltd (formerly ALG)?


	Tick as appropriate
	Yes
	
	

	
	No
	
	


If yes, please provide all relevant details.

	


	  3.3  Is any officer, employee or consultant of your organisation someone who has been an elected member in any London borough council over the last 4 years?  




	Tick as appropriate
	Yes
	
	

	
	No
	
	


If yes, please provide all relevant details.

	

	3.4  Is any officer, employee or consultant of your organisation related or   otherwise connected with an elected member of any London borough council?  

       


	Tick as appropriate
	Yes
	
	

	
	No
	
	


If yes, please provide all relevant details.

	


	3.5   Is any officer, employee or consultant of your organisation involved directly,    

        or indirectly, in providing services to London Councils Ltd (formerly ALG)?     


	Tick as appropriate
	Yes
	
	

	
	No
	
	


If yes, please provide details.

	


	3.6   Is any officer, employee or consultant of your organisation involved in any   

        other organisation/company  that may be interested in bidding for the    

        Council’s services under this tender process?     

        


	Tick as appropriate
	Yes
	
	

	
	No
	
	


If yes, please provide details.

	


	4. CONSORTIA BIDDERS ONLY  - This section is to be completed where there is an application from a Consortium. 

	4.1 Is the organization named in 1.1 acting as the lead organization within a proposed consortium?    


	Tick as appropriate
	Yes
	
	

	
	No
	
	


If no, please state the lead organisation:  

	

	4.2  For the Lead organisation of the Consortium to complete - Please provide details of the full names, addresses and roles of the consortium members and major sub-contractors likely to be involved in the delivery of this contract.   


	NAME:  
	

	ADDRESS OF REGISTERED OFFICE:   
	

	PROPOSED ROLE:  
	


	NAME:  
	

	ADDRESS OF REGISTERED OFFICE:   
	

	PROPOSED ROLE:  
	


	NAME:  
	

	ADDRESS OF REGISTERED OFFICE:   
	

	PROPOSED ROLE:  
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	BUSINESS ACTIVITIES

	5.1
	What are the main business activities of your organisation?



	5.2
	How many staff does your organisation have?

 (If you are a sole trader, please say so)
	 


	6.
	REFERENCES

	 
	Please provide details of three recent contracts that are relevant to the Authority’s requirement. Where possible at least one should be from the public sector. If you cannot provide three references, please explain why.

	 
	 
	Reference 1
	Reference 2
	Reference 3

	6.1
	Customer Organisation (name):
	 
	 
	 

	6.2
	Customer contact name and phone number:
	 
	 
	 

	6.3
	Date contract awarded:
	 
	 
	 

	6.4
	Contract reference and brief description:
	 
	 
	 

	6.5
	Value:
	 
	 
	 

	6.6
	Date contract was completed:


	 
	 
	 

	6.7
	Have you had any contracts terminated for poor performance in the last three years, or any contracts where damages have been claimed by the contracting authority?
	Yes / No

	6.8
	If “Yes”, please give details:



	6.9
	If you are unable to provide references, please explain why


	7.
	INSURANCE

	 
	Please provide details of your current insurance cover (if invited to tender, you will be asked to supply supporting evidence)
	Value

	7.1
	Employer’s Liability: 
	£

	7.2
	Public Liability: 
	£

	7.3
	Other (please provide details):
	£


	8.
	QUALITY ASSURANCE



	8.1


	Does your organisation hold a recognised quality management certification for example BS/EN/ISO 9000 or equivalent?
	Yes / No

	8.2
	If not, does your organisation have a quality management system*?
	Yes / No

	8.3
	If you do not have quality certification or a quality management system, please explain why:


	 


	9.
	HEALTH & SAFETY



	9.1


	Does your organisation have a written health and safety at work policy? (see notes at end of questionnaire)
	Yes / No

	9.2
	Does your organisation have a health and safety at work system*?
	Yes / No

	9.3
	If “No”, to either of the above please explain why:


	 


	10.
	EQUAL OPPORTUNITIES



	
	Does your organisation have a written equal opportunities policy, to avoid discrimination?
	Yes / No



	
	If you answered “Yes” to the above, is your policy set out:
	

	10.1


	In documents available to staff?
	Yes / No



	10.2


	In recruitment advertisements or other literature?
	Yes / No



	10.3


	If we asked, could you provide relevant examples of these documents or advertisements?
	Yes / No



	10.4


	In the last three years has any finding of unlawful discrimination been made against your organisation by any court or industrial or employment tribunal?


	Yes / No



	10.5


	In the last three years has your organisation been the subject of a formal investigation by the Commission for Racial Equality (CRE), Equal Opportunities Commission or Disability Rights Commission on grounds of alleged unlawful discrimination?
	Yes / No



	10.6

	If the answer to question 9.4 and / or 9.5 is “Yes”, what steps did your organisation take as a result of that finding or investigation?




	11.
	ENVIROMENTAL MANAGEMENT 



	
	Does your organisation have an environmental management system?
	Yes / No




	12.
	PROFESSIONAL AND BUSINESS STANDING



	 
	Do any of the following apply to your organisation, or to (any of) the director(s) / partners / proprietor(s)?

	12.1
	Is in a state of bankruptcy, insolvency, compulsory winding up, receivership, composition with creditors, or subject to relevant proceedings
	Yes / No

	12.2
	Has been convicted of a criminal offence related to business or professional conduct 
	Yes / No

	12.3
	Has committed an act of grave misconduct in the course of business
	Yes / No

	12.4
	Has not fulfilled obligations related to payment of social security contributions
	Yes / No

	12.5
	Has not fulfilled obligations related to payment of taxes
	Yes / No

	12.6
	Is guilty of serious misrepresentation in supplying information
	Yes / No

	12.7
	Is not in possession of relevant licences or membership of an appropriate organisation where required by law
	Yes / No

	12.8
	If the answer to any of these is “Yes” please give brief details below ,including what has been done to put things right.

	
	 




	13.
	REQUIREMENT SPECIFIC QUESTIONS 

Please limit your response to all the questions below to no more than 5000 words in total (approx 10 sides of A4). Supporting documentation can be attached as Appendices and must be clearly marked accordingly. (Please note that in respect of consortia bidding for this contract, only the lead organisation need complete this section – responses from other members of the consortia will not be considered)

	13.1
	Please provide details of relevant   experience, background and qualifications corporate and individual for undertaking this type of contract

	13.2
	Please identify your understanding of the problem and the objectives of the project

	13.3
	Please outline your proposals for carrying out the work to ensure that the objectives are met


	14.
	I declare that to the best of my knowledge the answers submitted in this PQQ are correct. I understand that the information will be used in the evaluation process to assess my organisation’s suitability to be invited to tender for the contract.


	 
	FORM COMPLETED BY

	14.1
	Name:
	 

	14.2
	Position (Job Title):
	 

	14.3
	Date:
	 

	14.4
	Telephone number:
	 

	14.5
	Signature:
	 


Note:
* “system” means processes and procedure to ensure that the subject is properly managed. This includes making sure that legal requirements are met. 

Health and Safety Policies 
Any business employing five or more people has, by law, to prepare and bring to the attention of employees a written Heath and Safety Policy Statement. 

A Health and Safety Policy usually consist of three distinct sections namely:

General Policy Statement – a short statement outlining the organisation’s commitment to Health and Safety, signed and dated  by the senior organisation official (for example, Managing Director).

Organisation  - how the organisation addresses health and safety; lines of communication between managers and staff; and any specific duties/responsibilities assigned within the organisation – this should be relatively straightforward for smaller organisations. 

Arrangements – the systems and procedures in place for ensuring employees’ health and safety at work.        
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