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Please read the following information first. 

You are applying for a license to distribute free literature in the London Borough of Hammersmith & Fulham. Licences can only be granted for distribution of free literature within an approved zone and at an approved point of distribution within the borough as shown on the attached maps. Please ensure you look at these carefully when applying for a license. Distributors must not distribute outside of these points or within a 200 metres of an authorised zone. Additionally, distributors must not distribute within 50 metres of a London Underground / Overground rail station.  
Section 1: Your Details 


Name of Organisation




Telephone No.


Address of Organisation




Fax No.









Email




Contact Person 





Position 

Signature of applicant




Date 
Section 2: Details of Intended Location

Date license requested




Number of 

to commence 





distributors 

Please indicate which approved zone you wish to apply for by ticking all relevant boxes below. 

Zone





(
Zone





(
Hammersmith Town Centre (HTC)
□
Fulham Football Club (FFC)

□
Fulham Town Centre (FTC)

□
Chelsea Football Club (CFC)

□
Shepherd’s Bush Town Centre (SBTC)
□
Queen’s Park Football Club (QPFC)
□



Olympia Exhibition Centre (OLY)

□
Earls Court 2 Exhibition Centre (EARL)
□
Please indicate which points within these zones you would like to apply for and the times you wish to distribute. The point reference numbers can be found on the zone maps. (For example, point HTC02 from 3pm until 6pm) You will need to include all points you with to distribute in. If you do not include a point, it will not be included on your license if granted. 

Days: 

Monday □  Tuesday □ Wednesday □ Thursday □ Friday □ Saturday □ Sunday □
Points and times:

Point

Time

Time


Point

Time

Time

From

To






From

To



​________
________
________

________
________
________

________
________
________

________
________
________
________
________
________

________
________
________


________
________
________

________
________
________

________
________
________

________
________
________

If you require more space, please continue on a separate sheet and attach to your application. 

Section 3: Nature of Material and Distribution

Please provide a summary of the nature of your literature. Please take careful note of the types of restricted literature as listed in the attached terms and conditions. 


Please enclose a copy of the literature with your application. 
Section 4: Fees
The application fee for a single zone is £250.00. If you wish to distribute in more than one zone, there is an application fee of £50.00 per additional zone. (For example if you wish to apply in three zones the cost would be £250.00 + £50.00 + £50.00 = £350.00) All distributors will require an authorised I.D. Card at a charge of £50.00 per card.
Please complete the following table to indicate how your fee is broken down and enclose a cheque for the total amount with your application. If the correct sum is not enclosed, we will not be able to process your application. 
	Chargeable Item 
	Cost per unit
	Quantity
	Sub Total

	First Zone
	£250.00
	1
	£250.00

	Additional Zone/s
	£50.00
	
	

	I.D Cards
	£50.00
	
	

	
	
	TOTAL
	


Section 5: Declaration 











Please tick if correct

All of the information I have provided above is accurate to the 
□
best of my knowledge

None of the distributors I shall employ to distribute my literature have received            □
a Fixed Penalty Notice for littering in the last twelve months. 

I have read and understood the Terms and Conditions of this license                           □
Signed                                                               Date   

Section 6: Additional Information
Please allow at least fourteen days for your application to be processed. You must not distribute any free literature whilst your application is being processed. Any distribution will be  classed as an unauthorised distribution and will be subject to enforcement action. 

If you have any questions about your application, please contact our Helpline on 0208 753 2451.
Please send your completed application form to: 

Distribution of Free Literature Processing Officer

Cleaner & Greener Neighbourhoods
Street Scene Enforcement

1st Floor 77 Glenthorne Road

London  

W6 0LJ

Please make your cheque payable to: London Borough of Hammersmith & Fulham

Section 7: For Official Use Only


Reference
Fee Paid 


Case Officer
A/O




Date Received
Application Approved    □
Application Denied    □
Application for a license to distribute free literature

















PAGE  
1

