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Contact the lead professional to contribute to the planning around the Family





Talk to the workers involved and agree who should complete the CAF. Register you intention to complete a CAF with the FIS, they can give advice and support. Complete the CAF as soon as possible ensuring that you obtain written consent.  Give a copy to the young person and their family. Please think about and write in some actions in the plan














Once the concerns about the young person are resolved or diminish the Team Around the Family can agree to close the plan. Please let the FIS know.








Advise young person and their family of the difficulties in obtaining support without consent – NB: If there are concerns that the young person may be in immediate or significant risk of harm or a Child in Need, refer to Children’s Services Contact and Assessment Service on 020 8753 5392





 No consent





Talk to the young person and their family about completing a CAF – obtain consent to share information and with whom





No





Concerns about a child or young person?








Discuss these with young person, family, manager and other agencies involved. The Pre Assessment Checklist may be a useful guide in this discussion � HYPERLINK "http://www.dcsf.gov.uk/everychildmatters/resources-and-practice/TP00004/" ��PAC�








Are you able to provide support from your existing resources?








Yes





If additional needs are identified in the CAF use the form to share these  – the Family Information Service online directory can help identify these  � HYPERLINK "http://www.lbhf.gov.uk/fisd" ��www.lbhf.gov.uk/fisd�   For further advice contact either the The Family Support Team: children 0-12 or Targeted Youth Support: young people 13-19 Please make it clear in the form whether you would like assistance from FST or TYS.





If concerns persist





?





Provide support and monitor progress

















The Lead Professional co-ordinates the work and arranges a review at least every 3 months, record progress in the CAF review form. I











Contact the Family Information Service (FIS) 0845 313 3933 to see if a CAF has been completed





Consent





Invite the young person, their family and relevant agencies to a Team Around the Family meeting to devise an action plan and agree who will be the Lead Professional.  Record in the CAF














