Polling station inspection
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PART A. OUTSIDE THE POLLING STATION

G Polling station sign on lampost etc...

...or 8’ pole to guide you to the main entrance?

DYes D No

What needed

e Is the OUTSIDE banner there?

DYes D No

three ballot papers
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Action needed/taken re: OUTSIDE banner

Secured with tape
not pins?

Polling station
number on?

D Yes D No

Correct number?

D Yes D No




e Tellers present OUTSIDE the polling station?

D Conservative
D Labour

D Liberal Democrats
D Others (who?)

Is the guidance for tellers notice up, in clear view of telllers?

DYes D No

Action taken

Guidance for tellers
at polling stations

e Access to station

If separate entrance for wheelchair access - is it clearly signed?

D Yes

DNO

Action taken

Are steps ramped?

D Yes

DNO

Action taken

Are entrances unobstructed?

D Yes

DNO

Action taken

PART B. INSIDE THE POLLING STATION

o Is the INSIDE banner there?

DYes D No

Action needed/taken re: INSIDE banner/pop up

Is the pop
up banner
where voters
can easily
refer to it?

D Yes
D No
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e Layout

a. Street lists up? CIves  [LIno
b. If there are TWO issuing tables - are they in one line? [] Yes [ INo
c. Is it clear which table voters should to go? [ Ives  [no
d. Are booths/tables arranged to prevent voters leaving with ballot papers? [ Ives  [INo
e. Is there clear voter flow (especially in larger stations)? [ Ives  [INo
f. Is other signage used sensibly? [ Ives  [Ino
Suggested layout - larger stations Suggested layout - smaller stations
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o Booths Elections
a. Are all shelves safe? |:| Yes |:| No ELECTION OF MAYOR OF LONDON
b. Do all booths have pencils? D Yes D No
ELECTION OF THE LONDON ASSEMBLY -
. CONSTITUENCY MEMBER
Booth notices T
a. In every booth? [ Ives [ Ino ELECTION OF THE LONDON ASSEMBLY -
LONDON MEMBER
Action taken e i

a. Are all staff present? [ Ives  [Ino
If no, are Electoral Services aware? D Yes D No
b. Are all staff correctly dressed? [ Ives  [Ino P°"ing hﬁf}{(
station staff
If no who? Jo ‘.‘B‘l

Name badges
a. Are all staff wearing name badges? [ Ives  [Ino




e Staff procedures

ALL electors asked to verify name and address? [ Ives  [INo
Action taken

Marking the register correctly? [ Ives  [no
Action taken

Marking CNL correctly? [ Ives [ InNo
Action taken

Checking number on all 3 ballot papers? [ Jves [ INo
Action taken

— s the chute on correctly?

D Yes D No

Ballot box on a chair?

D Yes D No

Does box have the Is the bottom sealed? Is the top sealed?

correct label? Cves [ INo [ Ives [ No
[Jves  [no

Action taken

Ballot box correctly positioned under staff control?
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m Ballot papers & CNLs

Presiding officer is checking papers and CNLs for correct
numbering etc before giving to tables? [ Jves  [nNo

@ Equality of access

Chairs available for voters? D Yes D No
Action taken

Template on desk? [ Ives [lno
Action taken

Magnifying card on desk? [ Ives  [no
Action taken

Language line poster in a clear position? [ Ives  [Ino
Action taken EE== |' Hitcato

@ Presiding officer's papers

Tidy concertina? [ Jves [ INo
Packets all there? D Yes D No

Tick missing packets )2 [laa U3 s s e [L]7 [ls 1o [0

Have you replaced all the missing packets? [ Jves [Ino

If no, give packet numbers to be replaced on next visit

@ The count

“Where is your box going at 10pm?”

“Who is taking your box?”

@ Turnout if after 8.00am:

Turnout at 8.00am

(Include BOTH tables in larger stations)



Second visit

Time of visit Inspector’s initials

G Outside the polling stations

Street signs still up? [ Ives [InNo
Tellers present? D Conservative D Labour D Liberal Democrats D Others (who?)

e Staff procedures

Marking the register correctly? [ Ives  [Ino
Action taken

Marking CNL correctly? [ Ives  [Ino
Action taken

Checking numbers on all 3 ballot papers? D Yes D No
Action taken

e Issues from first visit resolved D Yes D No

If no, give details

e Packets

Written out D Yes D No
Spoilt 2A being used [ Ives [ Ino
Logbook being used [ Ives [lno

e Ballot paper account

Ballot paper account talk through Presiding officer confident? [ Ives  [LIno

G Ballot papers & CNLs

Presiding officer is checking papers and CNLs for correct
numbering etc before giving to tables? [ Ives  [Ino

Last turnout figure in logbook Time: Turnout:




Third visit

Time of visit Inspector’s initials

G Outside the polling stations

Street signs still up? [ Ives [Ino

Tellers present? D Conservative D Labour D Liberal Democrats D Others (who?)

e Staff procedures

Marking the register correctly? [ Ives  [Ino
Action taken

Marking CNL correctly? CIves  [LIno
Action taken

Checking numbers on all 3 ballot papers? D Yes D No
Action taken

e Issues from first/second visit resolved D Yes D No

If no, give details

o Packets Written out D Yes D No
e Collection of postal votes

* Agree the number of items ¢ Seal and sign the packet
* Presiding officer to sign the packet

Knows procedure for the rest of handed-ins
i.e. clear labelled bag [] Yes [] No 9— e

(to be sellotaped to SIDE of ballot box at close of poll)

e Ballot papers & CNLs

Presiding officer is checking papers and CNLs for correct
numbering etc before giving to tables? [] Yes [] No

Last turnout figure in logbook Time: Turnout:

Collection of handed-in postal votes

At pm items
were collected

(name of inspector)




Comments/notes

Please record any major incidents - call Electoral Services if urgent.




